Information for the Employer
1. Your employee makes an application for Access to Work funding from DWP.

2. Your employee is assigned a case adviser who asks for a quote to supply the services that funding has been asked for.

3. Your employee approaches service providers requesting that they supply them with a quote.

4. atwsolutions® supplies your employee with our per hour quote for what we would invoice Access to Work for supplying our services.

5. Your employee submits our quote to Access to Work.

6. If Access to Work approve the quote, they will issue a funding letter for that hourly rate to the employee.

7. The employee notifies us of the Access to Work decision of funding.

8. We ask the employee to complete our self-referral form.

9. We consult with the employee to compile a job specification for the tasks within their job that they require support with.

10. We draw up an advert to be agreed on by the employee and then we post across 5 job boards until the position is filled.

11. We sift and short list applicants prior to us introducing them to the employee, for an interview.

12. We conduct our first stage interviews and ensure that the candidate is permitted to work in the UK.

13. We seek references and check qualifications including DBS of applicant.

14. We employ the candidate and assign them with a start date and necessary contact details of the assignment.

At no stage is there any charge to the employee or employer

How are atwsolutions® reimbursed?

1. We collate the monthly time sheet from our candidate; for which they receive their salary, together with a completed Access to Work DP 222 claim form, that needs to be signed by both employee and employer.

2. We send this along with our invoice to Access to Work for payment.

*Invoices left unpaid for 3 months will mean that we withdraw our service until the invoices are paid*
